NATIONAL NUCLEAR SECURITY ADMINISTRATION
OFFICE OF FIELD FINANCIAL MANAGEMENT

CHECKLIST OF FY 2010 3RD QUARTER AND YEAR-END ACTIVITIES

	TASK OR REQUIRED

ACTION
	DUE DATE
	COMMENTS

	Report on Receivables Due From the Public should be completed in RECONS
	7/12
	POC:  Dee Hart (505) 845-4131

	3rd quarter financial statement analysis and footnote disclosures 
	7/13
	See Financial Statement & PAR Guidance issued by A. Zawadzki via e-mail, 7/7/10. 

	Analysis of Delinquent Receivables
	7/19
	POC:  FSD Liaison Accountant

	Report on International Transactions 
	7/19
	POC:  Wesley Platero (505) 845-4176

	Summary of Pricing Exception Report
	7/19
	POC:  Jennifer Ciolek (505) 845-5563

	IC Trial Balance reconciliation at the full AFF level for specified SGL accounts 
	Last work day of subsequent month following June 30
	POC:  Janet Frost (505) 845-5313

	Departmental Inventory Management System (DIMS) Report
	8/5
	POC:  Dee Hart (505) 845-4131

	Confirmation of Inter-Office Balances as of August data should begin
	9/9
	POC: Wesley Platero (505) 845-4176; See Trading Partner Code Guide.

	Confirmation of Nuclear Materials Inventory as of August 
	9/10
	POC: Dee Hart (505) 845-4131.  Electronic confirmation is acceptable.   

	
	
	

	Inter-contractor costs and transfer cutoff 
	9/23
	After this date all inter-entity activity should be confirmed via telephone or email.  Information related to any non-reconciling transfers issued after 9/24 should be emailed to the other office.  The official copy and backup should be express mailed immediately with a notation that an advanced copy was emailed previously (to avoid duplicate reporting).  See Trading Partner Code Guide.

	Confirmation of Inter-Office analysis as of August data should be completed
	9/25
	Reference Trading Partner Code Guide.

	ES&H Liability Estimate and Attestation
	9/27
	POC: Jennifer Ciolek (505) 845-5563

	Other Environmental Liabilities Estimate (non-EM program)
	9/30
	POC: Jennifer Ciolek (505) 845-5563

	Environmental Liability Note- 3 Reconciliation 
	-
	Will be issued as soon as available from HQ; tentatively the week of October 4th.  
POC:  Jennifer Ciolek (505) 845-5563; ALT:  Janet Frost (505) 845-5313

	Interoffice transfers for September should be recorded and confirmed
	9/30
	Reference Trading Partner Guide.

	Financial Disclosure of Revenue Activities Report
	9/30
	POC: Wesley Platero (505) 845-4176

	September Summary of Cash Activity due
	10/1
	Due at noon contractor local time.

	Improper Payments Report
	10/1
	POC: Jennifer Ciolek (505) 845-5563

	Recovery Audits Reporting
	10/1
	POC: Jennifer Ciolek (505) 845-5563

	September STARS data due to EFASC by noon contractor local time
	10/4
	POC:  Stephen Burton (505) 845-6278, or Jayson Posteal (505) 845-4492 

	SGL 21200100, Disbursements in Transit, Drafts Payable – Letter of Credit - should reflect a credit balance  
	10/4 (with STARS file submission)
	POC: Jayson Posteal (505) 845-4492; Reference e-mail message from A. Zawadzki, July 1, 2008.  



	Confirmation of Nuclear Materials Inventory as of September 30
	10/7
	POC:  Dee Hart (505) 845-4131; Electronic confirmation is acceptable.

	Final Nuclear Material data to STARS
	10/7
	Coordinate STARS file with  

Stephen Burton (505) 845-6278, or Jayson Posteal (505) 845-4492 

	DIMS data due to NNSA
	10/8
	Attn:  Dee Hart (505) 845-4131

	Inter-Office confirmation analysis complete
	10/8
	All interoffice material balances should be resolved.  See Trading Partner Code Guide.

	Financial statement analysis and footnote disclosures due to NNSA
	10/12
	See Financial Statement & PAR Guidance issued by A. Zawadzki via e-mail, 7/7/10. 

	Significant Changes in Financial Statement Balances except Statement of Net Cost 
	10/12 (tentative)
	See Financial Statement & PAR Guidance issued by A. Zawadzki via e-mail, 7/7/10. 

	Subsequent Events Response
	10/12 (tentative)
	POC:  G. Pena-Chavez (505) 845-4100

	Significant Changes in Statement of Net Cost balances
	10/15 (tentative)
	See Financial Statement & PAR Guidance issued by A. Zawadzki via e-mail, 7/7/10.

	Report on International Transactions 
	10/19


	POC:  Wesley Platero (505) 845-4176

	Summary Pricing Exception Report
	10/19
	POC:  Jennifer Ciolek (505) 845-5563

	Report on Receivables Due From the Public should be completed in RECONS
	10/22
	POC:  Dee Hart (505) 845-4131

	Certification of Receivables Report
	10/22
	POC:  Dee Hart (505) 845-4131; FAX:  (505) 284-7306

	Analysis of Delinquent Receivables
	10/29
	Send to FSD Liaison Accountant; copy Dee Hart dhart@doeal.gov
 

	Report on Estimated Foreign Currency Collections and Expenditures
	10/29
	POC:  Wesley Platero (505) 845-4176

	Report on Unfunded Foreign Currency Reservation Accounts
	10/29
	POC:  Wesley Platero (505) 845-4176

	Base Spares Unit Cost Report  
	10/29
	Applicable to Honeywell FM&T only.  POC:  Dee Hart (505) 845-4131

	Inter-Project Shipping Entity Price List
	10/29
	Applicable to sites that ship/receive weapons production inventory.  POC: Dee Hart (505) 845-4131

	IC Trial Balance Reconciliation 
	Last work day of subsequent month following SEP 30 
	POC:  Janet Frost (505) 845-5313

	October Summary of Cash Activity due
	11/1
	Due at noon contractor local time.

	October STARS data due to EFASC by noon contractor local time
	11/2
	POC:  Stephen Burton (505) 845-6278, or Jayson Posteal (505) 845-4492 

	Subsequent Events Response
	11/10 (tentative)
	POC:  G. Pena-Chavez (505) 845-4100

	Subsequent Events Response
	12/3 (tentative)
	POC:  G. Pena-Chavez (505) 845-4100 

	Tracking of Technology Transfer Third-Party Receipts Report
	1/3/11
	POC:  Wesley Platero (505) 845-4176
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