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I.
INTRODUCTION

This Personnel Appendix sets forth those Contractor human resources management policies and related expenses which have cost implications under this Contract, and identifies those costs deemed reasonable and allowable for reimbursement when incurred in the performance of this Contract work.  Only those items of personnel costs and related expenses that are set forth herein or specifically referenced in this Personnel Appendix are allowable costs by advance understanding under this Contract, to the extent that these costs do not conflict with any other contract clause.


The Contractor shall hire, manage, and direct the work force.  Persons employed by the Contractor shall be and remain employees of the Contractor and shall not be deemed employees of the Department of Energy (DOE) or the Government; however, nothing herein shall require the establishment of any employer‑employee relationship between the Contractor and consultants or others whose services are utilized by the Contractor for the work hereunder.  The Contractor shall establish effective management review procedures and internal controls to assure that the limits set forth herein are not exceeded, and that areas which require prior approval of the Contracting Officer or designated representative are reviewed and approved prior to incurrence of costs.


Either party may request that this Appendix A be revised and the parties hereto agree to give consideration in good faith to any such request.  Revisions to this Appendix A shall be accomplished by executing a Reimbursement Authorization (DOE Form AD‑36) by the Contracting Officer and the Contractor.  When revisions to this Appendix A are agreed upon, revised pages will be issued reflecting such changes and will bear the effective date of such changes and the Reimbursement Authorization number in the upper right‑hand corner of each page.


This Personnel Appendix A is adopted for the exclusive benefit and convenience of the parties hereto, and nothing contained herein shall be construed as conferring any right or benefit upon past, present, or future employees of the Contractor, or upon any other third party.


The Contractor shall promptly furnish all reports and information required or otherwise indicated in this Appendix A to the Contracting Officer.

I.A.
APPENDIX AREAS TO BE REVIEWED FOR POSSIBLE REVISION OR INCORPORATION 

The Contractor and the Contracting Officer will conduct a joint review of the following areas to determine if revisions (or, where applicable, a new appendix provision) are needed:


	Appendix Area
	Deadline for Completion

	III.I.  Special Allowances
	December 31, 1998

	X.B.  Employee Awards
	December 30, 1998


II.
DEFINITIONS

This section will be utilized to provide definitions for terms used throughout the Personnel Appendix that may need clarification.


Alternative Weekly Work Schedule for Tonopah Test Range - A full-time alternative weekly work schedule consists of 40 hours worked in a seven calendar day period.


Compressed workweek (9/80 schedule) - A work schedule involving 80 hours of work in 9 standard daily work schedules.  The workweek for overtime calculation is a period of seven consecutive days beginning at mid-day on Friday and ending at mid-day on the following Friday.  Mid-day occurs after the first 4 hours on Friday.


Extended workweek ‑ An established workweek which exceeds forty (40) hours each week for a period which it is anticipated will extend beyond four (4) consecutive weeks.


Laboratory - Sandia National Laboratories (SNL).


Night shift ‑ A daily work schedule of up to 8 hours, any part of which falls between 6:00 p.m. and 6:00 a.m. the following day.


Nonregular employee ‑ An employee hired on a recurrent or on‑call basis, or for a specified period of time, or as a participant in a given program (e.g., summer hire).  Nonregular employees may be either full‑time or part‑time during the specified period.


Regular employee ‑ An employee hired for an indefinite period, either full‑time, for a 40‑hour week, or part‑time, for 20 hours or more per week.


Shift differential ‑ An incremental payment authorized for employees regularly assigned to a night shift.


Standard daily work schedule ‑ A standard daily work schedule consists of 8 or 10 regularly scheduled hours of work within a workday.


Standard weekly work schedule ‑ A full-time standard weekly work schedule consists of four 10-hour standard daily work schedules or five eight-hour standard daily work schedules totaling 40 hours in a workweek.  A part-time standard weekly work schedule consists of 20, 25, or 30 hours per workweek.

III.
PAY POLICIES

A.
General Provisions


The objective of the compensation administration program is to provide a level of total compensation [direct pay  (base and non-base salary) and benefits] which, within available funds,  provides a quality work force necessary to accomplish the Laboratories’ programs and goals; maintains a total compensation comparable with competitive markets; is consistent with the value and internal equity of each employee category; and relates total cash compensation to team performance and individual performance and position in the salary range.



In establishing or modifying compensation levels, the Contractor shall be guided by the following considerations:



1.
The Contractor generally recruits in the local labor market area for nonexempt Laboratory personnel and nationally for certain nonexempt technical employees and shall adopt and maintain equitable compensation and benefit policies and practices commensurate with comparable employee categories at other relevant employers.



2.
The Contractor generally recruits exempt Laboratory personnel from regional and national labor markets.  Accordingly, compensation and benefit practices shall be commensurate,  equitable, and competitive with comparable positions in the relevant industries and employment markets in which the Contractor is recruiting exempt personnel.


B.
Administration


All compensation procedures and practices and documentation thereof shall be subject to review and approval by the Contracting Officer.  Formal on‑site compensation system reviews may be conducted periodically by the Contracting Officer.  The Contractor shall implement timely corrective actions resulting from compensation system reviews.



The Contractor shall establish a method of time and attendance records which shall form the basis of all pay and leave computations and which shall be subject to review and approval by Contracting Officer.


C.
Job Classification, Grades, and Ranges


1.
Job Classification




All jobs shall be classified to provide an internal framework to identify the nature and level of work, and to provide for pay equity, and to provide compensation survey matching, wherever possible, to provide external comparisons using criteria acceptable to the Contracting Officer.  The basis for these classifications (Integrated Job Structure Manual) shall be made available for Contracting Officer review upon request.



2.
Pay Rates and Ranges




The Contractor shall assign employees to appropriate pay structures and pay ranges as set forth in Schedules I and II of this Appendix A.  Individual pay rates, pay ranges for grades, and job classifications shall be determined in accordance with practices and compensation in the relevant labor market.  Each salary range shall have a minimum and a maximum.  Changes to pay structures and ranges require prior approval of the Contracting Officer.  Payment of any salary above the range shall require notification to the Contracting Officer.


D.
Salary Administration


1.
Any salary action for the Laboratory Director, Deputy Director, and Vice Presidents shall require prior approval of the Contracting Officer.  Such actions shall be submitted to DOE, along with any supplemental information that is required to justify the action, on a Compensation Approval Form DOE F 3220.5.  No commitment or payments shall be made to employees regarding DOE reimbursement of compensation until Contracting Officer approval has been obtained.



2.
New employees shall normally be hired at a basic salary appropriate to their level of assigned duties and commensurate with their training, education and experience, competitive salary requirements, individual competence, and internal equity.


E.
Compensation Increase Plan


1.
General




Each year, the Contractor shall develop and justify, in a manner prescribed by the Contracting Officer, a Compensation Increase Plan (CIP) Proposal including base and non‑base salary components.




The Contractor shall include in the CIP proposal the following information:  cost‑to‑market analysis, market growth projections, survey analyses from surveys deemed appropriate by the Contractor and agreed to by DOE, recruitment and retention needs, employee relations issues, internal alignment, relevant management concerns (e.g., availability of funds under projected budget allocation), and any other information requested by Contracting Officer.  The surveys and procedures to be used by the Contractor to perform the market analysis shall be subject to prior approval by the Contracting Officer.




The Contractor shall present data to support the CIP request for each employee category and location (e.g., scientists and engineers, administrative, technical, and clerical).  Each component of the CIP for each employee group (i.e., merit, promotions, adjustments, and reclassifications) shall be justified and approved separately.




The CIP is calculated as a percentage of payroll for each employee group at the end of the prior salary year (expressed as an annualized amount) and shall be the maximum allowed for granting increases for employees based on merit, adjustments, reclassifications, appointments, and promotions.




All increases (merit, promotions, adjustments, and reclassifications) are charged to the CIP on an annualized basis.  Once an individual’s salary increase is charged to the CIP, reuse of that amount (i.e., recovery) for any other purpose during the salary year is unallowable.  If an individual terminates before receiving an increase, the portion of the CIP allocated for that increase shall remain in the CIP.




The Contractor shall also provide a copy to the Contracting Officer of the annually developed compensation review guidelines prepared for supervisory use, indicating the parameters for granting various increases based on employee performance and current salary.




The dollar amount of the CIP shall be subject to review and adjustment by the Contracting Officer based upon a significant reduction in the Laboratory’s employment levels, such as in a reduction‑in‑force.



2.
Non-base Compensation Programs for Technical and Administrative Employees




Non-base compensation is a one‑time financial award that is separate from base salary.  Certain non-base awards may be granted throughout the year.  These awards are funded from the total non-base budget.




Costs associated with the following non-base programs are allowable:




a.
Appointments and Advancements





Non-base lump sum awards may be given in connection with appointments and movement up the IJS ladders and non-represented, non-exempt administrative advancements.




b.
Individual Performance Award





A lump sum award may be given as part of the compensation review to recognize and reward current year achievements of individuals and teams.




c.
Sandia Award for Excellence (SAFE)





A singular special accomplishment may be recognized through a SAFE.  This may occur any time during the year and may be awarded to individuals or groups.




d.
Special Recognition Award





A lump sum award may be given for special recognition throughout the year.




e.
Team Celebrations





The non-base budget may be used to fund recognitions in the form of team celebrations (eg., meals, small mementos).



3.
Components and Process




a.
The Contractor shall submit a CIP proposal to the Contracting Officer for approval normally 120 days prior to the beginning of the succeeding compensation cycle.  The Contractor shall not incur costs under the proposed CIP until DOE approval has been granted.




b.
Expenditure of the CIP shall be tracked and a report of expenditure shall be sent to the Contracting Officer annually.


F.
Overtime


1.
Annual Budget for Overtime




The Contractor will develop guidelines and a plan to administer overtime within a budget and will submit usage reports to the Contracting Officer.



2.
Extended Workweek and Flextime




a.
When deemed essential to the performance of work under this Contract, the Contractor may establish an extended workweek for the Laboratory or any portion thereof.  Extended workweeks apply to exempt employees and shall require the approval of the appropriate Vice President and timely notification to the Contracting Officer.




b.
Flextime is occasional time worked by full‑time and part‑time exempt employees below the Director level (at the direction of management) in excess of the daily work schedule for periods of two (2) hours or more.  The employee uses flextime by taking equivalent time off in 1/2‑hour increments.  A maximum of eighty (80) hours is allowed to be carried over to the subsequent fiscal year.



3.
Computation of Overtime




a.
Exempt Employees





(1)
Exempt employees shall not be paid for overtime hours worked or for hours worked on a holiday.  However, exempt security supervisors may be paid for scheduled overtime hours worked and for hours worked on a holiday at one and one-half times their straight-time hourly rate.





(2)
An exempt employee assigned to an extended workweek shall be paid straight time for any hours worked in excess of forty hours (40) per week in addition to his/her basic salary.





(3)
Exempt employees on an approved extended workweek who work on a holiday, but do not take another day off in lieu of the holiday, are paid for the hours worked at their straight-time rate in addition to receiving regular holiday pay.




b.
Nonexempt Nonrepresented Employees





Overtime shall comply with provisions of the Fair Labor Standards Act and other applicable laws.





(1)
Nonexempt employees are paid at one and one‑half times their straight‑time hourly rate for the first 8 hours worked in excess of forty (40) in a workweek and double the employee’s straight‑time hourly rate for time worked in excess of forty‑eight (48) hours in a workweek. 





 (2)
The following hours shall be considered as hours worked for computation of overtime:






(a)
Hours allowed for compensable holidays, vacation, voting time, health checks, blood donations, and certain other paid leave as noted in Sandia Policies.






(b)
Time spent in actual work‑related travel in accordance with Department of Labor guidelines as well as travel time for program and project required travel.


G.
Shift  Differential


The shift differential rate paid to an employee who is assigned to a night shift is 60 cents per hour if more than half the standard‑schedule hours (including lunch period) are after 11:00 p.m., and 40 cents per hour if less than half the standard‑schedule hours are after 11:00 p.m.  Changes to these rates shall be approved by the Contracting Officer and shall be based on surveys of shift differential practices.


H.
Called‑in Emergency


Non‑exempt, nonrepresented employees who are called during off time to report for a work assignment outside their standard work schedule (called‑in emergency) may be paid at the 



overtime rate but not less than a minimum of four (4) hours pay at straight time for time worked.


I.
Special Allowances


Special salary allowances may be paid to employees in specific work environments.  The Contractor will provide an annual report to the Contracting Officer of the total cost for special salary allowances paid for that year.  These allowances are shown in the following table.

SPECIAL SALARY ALLOWANCES

	Allowance
	Purpose
	Form

	Salary Allowance for Hardships (Domestic)
	Compensation for severe climate, health hazard, remoteness, isolation, or primitive conditions; term of assignment (permanent or temporary).

· TTR, NTS assignments

Note:   Not paid in connection with Incentive Allowance (Domestic)
	Base payment:  10% of base salary. Payable to managers and below. This allowance is also paid on overtime to eligible employees.

	Incentive Allowance (Domestic)
	Compensation for career impact related to permanent assignment at a location where it is difficult to attract and retain required talent.

Note:  Not paid in connection with Salary Allowance for Hardship (Domestic) or SCIF Allowance.
	Limited to managers and below.

Amarillo:  Lump sum, non-base, equal to 5% of base salary; paid as IPA annually for duration of permanent assignment; pro-rated.

Carlsbad:  One-time, lump sum non-base payment equal to 10% of base salary, paid to employees permanently transferring from another SNL site (does not apply to local or new hires).

Note:  Payment of this allowance to personnel at sites other than Amarillo and Carlsbad must be approved by the Contracting Officer.

	Extended Travel (replaces Site Specific/Special Projects Allowance) 
	Paid to personnel on extended business travel Within U.S., U.S. possessions, or Canada:  15 days to 3 months; 

Outside U.S., U.S. possessions, or Canada: 15 days to 6 months


	Base payment:  15% of base (up to $50,000 base) (max. $7,500 annually)

	SCIF (Special Compart-mentalized Information Facilities) Differential
	Attract and retain non-represented, nonexempt employees to facility which requires special clearances for access
	Base payment:  10% of base salary for duration of assignment. No maximum. Not paid on overtime.


	Reactor Operations
	To maintain comparability with public and private sectors; for all Reactor Operators and Reactor Supervisors, exempt or non-exempt.
	Base payment:  10% of base, for duration of assignment as long as certification is maintained.  No maximum.  Paid on overtime to eligible employees.

	Supplemental Allowance for Incident Commanders
	Compensation for rotation/revolving shift work by Security Incident Commanders. 
	Base payment:  9% of base.  No maximum.  Not paid on overtime.

	Uniformed Security Supervisors Salary Differential
	Exempt supervisors required to be in uniform and meet DOE fitness and firearms qualifications requirements
	Base payment:  All uniformed security supervisors to be paid 9% regardless of shift.  This allowance is also paid on overtime for these employees.  No maximum.

	Joint Technical Operations Team (JTOT) watch List Allowance
	Paid to personnel identified as on-call for the JTOT
	Exempt employees:  $40 for each 24-hour period on-call list; Nonexempt employees:  14% of hourly base rate for each on-call duty hour.

	Rate Reduction Allowance
	Paid to cushion effect of downgrade and resulting decrease in salary
	Base payment:  Payable as percentage of the difference between old and new rates, decreasing by 1/3 every 4 weeks.


All applicable bonuses or payments required by local laws to be paid to employees working in such locations shall be considered allowable costs, and shall not be included in Sandia’s accounting of total costs of Special Salary Allowances.


J.
Termination Pay


1.
Reduction in Force or Lack of Suitable Work




When by reason of expiration or termination of this Contract or necessary reduction in the staff, or by reason of lack of suitable work, employees are laid off or terminated, the following policies shall be observed:




a.
Pay in Lieu of Notice





Any employee who is laid off or terminated due to lack of suitable work shall normally be given a minimum of two weeks written notice.  In unusual circumstances when this is not possible, employees may be given two weeks pay in lieu of written notice. 




b.
Severance Pay





Eligible nonrepresented employees, who are on the rolls as of September 30, 1993 that are subsequently laid off from employment for an indefinite period due to lack of work, lack of funds, or are subsequently terminated from employment due to lack of suitable work, are qualified for severance payments in an amount equal to the following, but the total amount of severance pay cannot exceed 100% of annual pay.





For service up through September 30, 1993:  5% of annual salary per year of service.  






For service after September 30, 1993:  one week’s pay (1.92% of annual salary) per year of service.  The total amount of severance cannot exceed 100% of annual pay.





Eligible nonrepresented employees, who begin their employment after September 30, 1993 that are laid off for an indefinite period due to lack of work, lack of funds, or are terminated from employment due to lack of suitable work, are eligible for severance payments in an amount equal to one week’s base pay per year of service, up to 26 weeks.





(1)
Limitations






(a)
Severance payments shall not extend the period of employment beyond the date of termination due either to layoff or to lack of suitable work.






(b)
Severance payments made to an employee shall not include payment for any period of service for which the employee has previously received such payment.






(c)
No employee (1) who accepts transfer to another facility, subsidiary, or affiliate of the Contractor, (2) who is offered employment at comparable pay and benefits by successor Contractor, (3) who resigns before receiving a layoff or termination notice, (4) who dies, (5) who is discharged for cause, or (6) who voluntarily elects to retire normally, shall be eligible for severance pay.





(2)
Reemployment






(a)
Should an individual who has received severance payments be rehired by the Contractor before the expiration of the number of weeks for which the employee has received severance payments, the amount of the balance shall be repaid.






(b)
If an employee is reemployed by the contractor after having been paid a severance payment, company service credit for any subsequent severance payment consideration shall start from the date of such reemployment.



2.
Pay in Lieu of Notice of Dismissal




When recommended by the appropriate management official and approved by the Laboratory President up to two weeks pay may be given in lieu of notice.



3.
Denied Reinstatement




a.
If an employee applies for and is denied reinstatement after a military leave of absence, the employee is eligible for severance pay based on credited service.




b.
If an employee applies for and is denied reinstatement within 15 months after personal leave of absence was granted for personal sickness or disability, the employee is eligible for severance pay based on credited service provided they are medically qualified to return to work.

IV.
LABOR RELATIONS

A.
Collective Bargaining


The Contractor shall respect the right of employees to organize, form, join or assist labor organizations, bargain collectively through representatives of the employees’ own choosing, and to engage in other concerted activities for the purpose of collective bargaining and also the right to refrain from such activities.



Costs of wages and fringe benefits to employees represented by collective bargaining units and all other costs and expenses incurred pursuant to the provisions of collective bargaining agreements and revisions thereto are allowable costs.



The Contractor shall meet with the Contracting Officer or designee(s) for the purpose of reviewing the Contractor’s  bargaining objectives prior to any negotiation concerning any collective bargaining agreement or revision.  The Contractor shall keep the Contracting Officer advised of significant developments during any negotiations.



The Contractor shall promptly advise the Contracting Officer of labor relations developments involving the Contractor or any subcontractor on a government‑owned or operated site which appears likely to lead to a work stoppage or to involve:  the National Labor Relations Board at any level; referral to the Energy Labor‑Management Relations Panel; lawsuits under the Labor Management Relations Act of 1947, as amended, or other Federal or State labor law; or any grievance which reasonably may be expected to be referred to arbitration under a collective bargaining agreement.  The Contractor will promptly inform the Contracting Officer regarding the nature and amount of any award or settlement of less than or equal to $10,000 to be decided in favor of the employee.  The Contractor shall consult with the Contracting Officer regarding the nature and amount of any potential award or settlement exceeding $10,000 to be decided in favor of the employees.  The Contractor will provide the Contracting Officer copies of arbitration awards.



Initiation of any action by the Contractor under the Labor Management Relations Act of 1947, as amended, and/or involving the National Labor Relations Board shall have the prior approval of the Contracting Officer.


B.
Collective Bargaining Agreements


Note:  The Contractor has the following agreements:



1.
Agreement between the Contractor and Atomic Projects and Production Workers Metal Trades Council AFL‑CIO.  October 1, 1996.



2.
Agreement between the Contractor and Office and Professional Employees International Union Local 251 AFL‑CIO.  September 1, 1996.



3.
Agreement between the Contractor and Security Police Association Local 7002.  December 1, 1996.

V.
GROUP INSURANCE AND LEGALLY REQUIRED PAYMENTS

A.
General Provisions


1.
Costs incurred in implementing, administering, and funding comprehensive DOE approved group insurance plans are allowable.  Administrative costs associated with the effective administration of the Plans include such items as:  publicizing, enrolling, maintaining records, and providing employees with assistance in understanding and collecting their benefits.  The cost of the plans described herein are allowable.  Periodically, the Contractor shall examine the design and administration of the group insurance plans and propose whatever changes are appropriate and consistent with industry standards and norms.  The Contractor shall obtain approval from the Contracting Officer prior to adding to or making a change in benefits under these plans.  The Contractor shall notify the Contracting Officer of any change in cost (e.g., premium rates) which are not attributable to a change in benefits.  The Contractor shall provide experience reports, justifying costs incurred, as required by the Contracting Officer.



2.
The employee benefit plans and related cost described in this section are approved by DOE for application to employees working on this Contract and are allowable.  In addition, eligible retirees of Sandia Corporation are entitled to limited coverage of these benefits.



3.
All employees that transfer from facilities operated by Lockheed Martin Corporation and become employees of Sandia Corporation shall be credited their past service with Lockheed Martin Corporation in computing total allowable “Company Service Credit” for all benefit plans.



4.
The Contractor shall make judicious use of benefit plan design to reduce costs and make its employees conscientious consumers of health benefits.



5.
The Contractor shall participate in the DOE‑wide casualty insurance programs when such programs become effective.


B.
Short‑Term Disability Plan


The Contractor will provide to regular employees a Short‑Term Disability Plan at no cost to the employee.  An employee will be eligible for coverage after six months of service.  Benefits will begin after seven calendar days of salary continuation on the following schedule.


Weeks of Pay at:


Service Length
100%
50% 


up. to <5 yrs.
 160
1920


5 yrs.. to <15 yrs.
 520
1560


15 yrs. to <20 yrs.
 1040
1040


20 yrs. to <25 yrs.
 1560
520


25 yrs. or more
 2080
 0



The  2080 hour 52 week sickness absence benefit is restored after an employee returns from sickness absence and does not use Sickness Absence benefits for 90 days.


C.
Voluntary Short‑Term Disability Benefits Plan (SNL/CA Only)



The Contractor will provide to its employees at SNL/CA, as required by California law, a Short‑Term Disability Benefits Plan.  The Plan is supplemental to the plan described immediately above, and benefits payable under it will be reduced by the amount of benefits receivable by the employee under the Short‑Term Disability Plan.  It is a self‑insured plan and is provided to employees at no cost.



The plan will be in compliance with California state disability insurance requirements.  All full‑time employees, part‑time employees who work more than half the hours in a work week, and short‑term employees who work more than two weeks at one time are eligible for coverage. Coverage is effective as of the date of employment unless coverage is waived in writing.  Benefits are paid according to schedule, based on wages paid to the employee during the defined base period, as set forth in section 2655 of the California Unemployment Insurance Code, and subject to the limitations and qualifications set forth in the Plan document and applicable law.



Notwithstanding paragraph V.A.1. above, Contracting Officer approval is not required for changes to the Plan that are required by California law.

D.
Long‑Term Disability Plan


The Contractor will provide to regular employees a Long‑Term Disability Plan at no cost to the employee.  The Plan will begin after the Short‑Term Disability Plan is exhausted.



The employee will be eligible for 50 percent of base pay less other sources of disability income (e.g., Social Security, Worker’s Compensation, Pension).  $7500 per month maximum.


E.
Long-Term Disability Plus Plan


The Contractor will provide to regular employees an optional Long-Term Disability Plus Plan.  This Plan is an enhancement to Sandia’s Long-Term Disability Plan which will give the employee the opportunity to purchase an additional 10 percent or 20 percent of monthly base salary.  This plan will begin after the Short-Term Disability Plan is exhausted.


F.
Life Insurance Plan


The Contractor will provide to regular employees group life insurance plans:



1.
a.
Basic Life. An employee is eligible for one time base pay on the date of employment at no cost to the employee.




b.
Basic Supplemental.  An employee is eligible for one times base pay rounded up to the nearest $1000 on the date of employment at no cost to the employee.




c.
An employee who was hired before 01/01/2000 and who retires with a service or disability pension is initially eligible for Basic and Basic Supplemental coverage determined by base pay at retirement.  An employee hired on or after 01/01/2000 and who retires with a service or disability pension is eligible for only Basic Supplemental coverage as determined by base pay at reirement.



2.
Supplemental Life.  Regular employees are eligible to purchase Voluntary Term Life insurance of one to five times annual base pay rounded up to the nearest $1000 in multiples of one times base.  The full cost of this Voluntary Term Life insurance is paid for by the employee at a rate per $1000 of coverage based on age.




A retiree is eligible for Supplemental Life at the same amounts and rates until age 65 then coverage is discontinued.  The full cost of this coverage is charged to the retiree.




Dependent Group Life coverage is available for spouse and dependents at full cost to employee.



3.
Accidental Death and Dismemberment




The Contractor will provide to regular employees Accidental Death and Dismemberment insurance at a one‑time annual base pay at no cost to the employee.



4.
Special Accident




The Contractor will provide to regular employees a plan to purchase $10,000 to $300,000 Special Accident Insurance for individual and eligible dependent family members.  The rates are set per $10,000 of coverage at full cost to the employee.  The Contractor will provide a supplement to this Special Accident coverage to replace the personal insurance coverage which is nullified by employment related travel in aircraft owned or leased by the Contractor or DOE.  This coverage will be provided at no cost to the employee.



5.
Job Incurred Accidental Death Insurance




The Contractor will provide Job Incurred Accidental Death Insurance programs for its employees in company related accidents at two times annual base salary at no cost to the employee subject to a $500,000 maximum.




The Contractor will provide for regular employees Special Risk insurance equal to $50,000 at no cost to employees.  This coverage shall provide death and dismemberment insurance for individuals subjected to special risks, including air and other means of travel, in the course of employment.




The Contractor will provide insurance of $950,000 for employees participating in Nuclear Emergency Search Teams and Accident Response Groups at no cost to the employee.


G.
Dental Expense Plan


The Contractor will provide to regular employees, on the date of employment, and to retirees a Dental Plan at no cost to the employee or retiree.  The plan will pay 100 percent for certain preventive and diagnostic services and scheduled amounts for other services including a $1500 lifetime maximum benefit for orthodontics.  There will be a $25 lifetime deductible per person.


H.
Dental Deluxe Plan


The Contractor will provide to regular employees, the Dental Deluxe Plan, which is an enhancement to Sandia’s current Dental Expense Plan.  Among other items, the plan includes an $1800 annual maximum benefit for nonorthodontic covered expenses and an $1800 lifetime maximum benefit for orthodontic covered expenses.  The plan is optional and requires an employee-paid monthly premium.


I.
Two Option Plan


The Contractor will provide to employees a comprehensive medical plan and a Health Maintenance Organization Plan, where available, consistent with appropriate industry practices. 



The Plan will feature both cost sharing and premium sharing by the employee.

	Two Option Plan


	Traditional

Option
	In-Network Option

	Deductible (Individual).  Based on salary range.  Maximum family deductible is equal to 3 times the individual deductible.
	$175 (up to 50K)

$225 (50K — 100K)

$325 (over 100K)
	Per person — none

Per family — none

	Benefit Level.  (Co-insurance amounts and co-payment amounts).
	80% of Usual & Customary after deductible
	Co-payment for services:

$10 office visit

$10 urgent care

$50 emergency room

$100 hospital

$0 Medicare - primary

	Out-of-Pocket Costs (Individual). Based on salary ranges.  Family is equal to 2 times the individual.
	$1000 (up to 50K)

$1500 (50K — 100K)

$2000 (over 100K)
	Individual:  $1000

Family $2000




Lifetime Maximum  Lifetime maximum benefits are unlimted.



Employee Contribution.  Effective January 1, 1997, employees will contribute to the cost of coverage for themselves and dependents equal to a percentage of the base premium rate for single, two-person or family coverage.  These rates will vary depending on the plan they choose.  The percentage for non-represented employees is based upon base salary rates and includes three tiers as follows:

· employees with a base salary of up to $50,000 will pay 11% (Tier 1),

· employees with a base salary of $50,001 to $100,000 will pay 16% (Tier 2),

· and employees with a base salary of over $100,000 will pay 21% (Tier 3).



Employees have the option of paying their premium on a pre-tax or after-tax basis.



Retiree Benefits.  Retiree benefits are the same as active employees to age 65.  Medicare supplemental plans after age 65 are subject to a $150,000 lifetime maximum for retiree and each dependent eligible for primary Medicare coverage.  Out-of-pocket provision does not apply.



Retiree Contribution.  Retirees that retire prior to January 1, 1995, will not share in the cost of the Two Option Plan or the Health Maintenance Organization plan for themselves or their dependents.


*
Effective June 1, 2000, retirees who retired after December 31, 1994, will contribute to the cost of their coverage for themselves and dependents equal to 10% of the base premium rate.  These rates will vary depending on the particular plan they choose and whether they are Medicare primary or not.


J.
Vision Care Plan


The Contractor will provide to regular employees a Vision Care Plan at no cost to the employee. The employee and eligible dependents are eligible for an examination, every 12 months and for, lenses, and frames every 24 months..

*  Revised to reflect changes to RA #10.  Effective date June 1, 2000.


K.
Long-Term Care Insurance Plan


The Contractor will provide to regular employees, the Long-Term Care Insurance Plan, which helps pay for nursing care and support services needed as a result of aging or a disabling accident or illness.  This insurance can provide benefits assistance needed for insured persons who cannot perform activities of daily living (bathing, dressing, eating, etc.).  The Plan is optional and requires an employee-paid monthly premium.


*L.
Retirement Health and Welfare Benefits


The Contractor will provide Retiree Health and Welfare benefits.  The health and life benefits for retirees are explained in Parts F.1, F.2, G, I, and L of this Section.


M.
Workers’ Compensation


The Contractor shall provide workers’ compensation coverage for job‑incurred injury or illness in accordance with the statutes of the states in which the Laboratory operates.  The contractor will make workers’ compensation payments under the “made whole” rule.  Under this rule, net workers’ compensation payments for absences extending beyond seven calendar days, (three in California) will be adjusted to within $2.00 of the weekly pre-injury net pay.


N.
Medical Benefits Program for Displaced Workers


The cost of premiums for medical insurance covering Contractor employees who have been involuntarily or voluntarily separated from employment in connection with a work force reduction resulting from the downsizing of national defense activities will be reimbursable from the date of separation provided the employee was:



(a)
eligible for medical insurance coverage under the Contractor’s plan at the time of separation from employment; and,



(b)
not eligible for coverage under another employer’s group health plan or under Medicare since the date of separation.



For the first year, the Contractor will pay its portion of the medical premium and the employee will pay the normal deduction.  In the second year, the employee will pay half the Consolidated Omnibus Budget and Reconciliation Act (COBRA) rate.  In the third and subsequent years, the employee will pay the full COBRA rate.


O.
Management Benefit Program



A benefit package may be provided for managers (level 2) and above who were hired before October 1, 1994.  The package may include the following elements:  1) A Mid‑Career Retirement Plan (non‑qualified) for those employees hired on or after age 35 into the Director classification or above; 2) A survivor’s death benefit of one year’s pay for manager (level 2) classification and above with less than 15 years service; 3) An enhanced sickness absence plan schedule for manager (level 2) classification and above; and 4) A death benefit for managers (level 2) and above equal to one year’s pay raised to the next highest $1000 for the first six months of employment.



Note:  Costs for the Management Benefit Program will not be allowable for managers hired on or after October 1, 1994.  The twenty-six (26) employees who are eligible for the program as of October 1, 1994, will retain their eligibility for the level of benefits which they were promised when they were hired or promoted under the original program rules.


P.
Medical and Dental Care Plan for Regular Employees Stationed in Hawaii



The cost of a state authorized plan for employees and dependents permanently assigned in Hawaii is allowable.  The same premium sharing will be in effect as for all other employees in the other medical and dental plans.

VI.
RETIREMENT PLANS

Note:  The Contractor maintains the following plans:


Sandia Corporation Pension Security Plan
SPD‑1/1/91


Sandia Corporation Retirement Income Plan
SPD‑1/1/91


Sandia Corporation Non‑qualified Pension Plan
SPD‑6/1/91


Sandia Corporation Savings and Security Plan
SPD‑8/1/94


Sandia Corporation Savings and Income Plan
SPD‑8/1/94


A.
General Provisions


1.
Costs involved in implementing, administering, and funding DOE approved pension plans are allowable.  Administrative cost associated with the effective administration of the Plans include such items as:  publicizing, enrolling, maintaining records, and providing employees with assistance in understanding and collecting their benefits.  The cost of the present plans are allowable.  The Contractor shall obtain approval from the Contracting Officer prior to making a change in pension plan benefits.  The Contractor shall notify the Contracting Officer of any change in cost which is not attributable to a change in benefits, including the changes needed solely to maintain qualification under Section 401 of the Internal Revenue Service (IRS) code.



2.
The Contractor shall submit to the Contracting Officer copies of actuarial valuation reports (prepared by the Contractor’s actuarial consultants), a copy of IRS Form 5500 with schedules as submitted to IRS, and other financial or accounting reports developed or required in connection with the DOE reimbursed Pension Plans.


B.
Qualified Defined Benefit Plan


1.
Contributions




The Contractor shall make contributions to the plan based on the annual actuarial valuation in an amount limited to the greater of:  1) the minimum funding requirement per Internal Revenue Code (IRC) Section 412 (b); or 2) an amount necessary to fully fund the year end expected current liability.  However, in no event shall contributions in excess of the tax deductible limit in IRC Section 404 be allowable.



2.
Employee Transfers




Employees who transfer between the Contractor and Lockheed Martin Corporation (including subsidiaries thereof), who retire, or terminate their employment from the entity to which last transferred shall be considered for pension purposes as having performed their entire service with that entity.




Assets and liabilities shall be transferred to the defined benefit plan of the appropriate entity as of the valuation date following date of transfer.  The amount of assets to be transferred shall equal the sum of the funded portion of the actuarial liability of each transferee where the funded portion is based on the funding status of the active participants in the segment to which transferred.  In no event shall the amount of such asset transfer be less than the amount required under Section 414(1) of the IRC.  The transferred assets and the number of transfers shall be itemized in the actuarial valuation report.



3.
Contract Termination




If this Contract terminates and there is no successor contractor, the plan shall be terminated.  If this Contract terminates and there is a successor contractor, the successor contractor shall assume sponsorship or continued maintenance of the plan.  Liabilities for participants so retained and assets equal to the liabilities shall be transferred to another deferred compensation plan of the contractor.  Such liabilities shall equal the Projected Benefit Obligation as defined in Financial Accounting Standards Board Statement Number 87.



4.
Plan Termination




If the Contracting Officer and the Contractor agree to terminate the plan, the termination shall follow IRS and Pension Benefit Guaranty Corporation guidelines and remaining assets and investment return on those assets shall revert to DOE.  If, upon plan termination, assets are insufficient to meet liabilities, DOE shall pay the Contractor the amount necessary to cover liabilities.


C.
Qualified Defined Contribution Plan


Contractor funds contributed on behalf of participating employees, who cancel their participation in the plan or whose employment is terminated, which are nonvested pursuant to the provisions of the plan, shall be used to offset the Contractor’s contributions obligated to be made on behalf of other participants in the plan.



In the event this Contract with the Contractor is terminated, funds not committed pursuant to provisions of the Savings and Security Plan and the Savings and Income Plan and/or Trust Agreement shall be returned to DOE.


D.
Nonqualified Plan


Nonqualified plans will be funded on a pay‑as‑you‑go basis.  Nonqualified plans and amendments thereof require the approval of the Contracting Officer.



Annually, the Contractor shall report the following data to the Contracting Officer:  number of individuals receiving benefits, benefits amount paid, expenses paid, and any other data as requested by the Contracting Officer.

VII.
PAID LEAVE

A.
Holidays


1.
All employees shall be granted time off with pay at the basic rate for compensable holidays.




An employee is eligible for holiday pay if on the rolls, paid for any part of a workday before or after the designated holiday, and any absence on the workday before or after the designated holiday is excused.



2.
The Laboratory observes the following holidays:




Memorial Day




Independence Day




Labor Day




Thanksgiving Day




The six working days comprising the New Year shutdown.




In addition, at the discretion of the Laboratory President, a day off with pay, called an Energy Conservation Day, may be designated.




Employees working a deviated workweek observe the first scheduled workday before or after the holiday as directed by the Contractor when the observed holiday falls on their scheduled day off.




Employees working on a scheduled holiday are either paid for the holiday or permitted to observe another day off in lieu of the holiday.



3.
When a holiday falls on a Saturday, the preceding scheduled workday is observed as a holiday.  When a holiday falls on a Sunday, the following scheduled workday is observed as a holiday.


B.
Vacation Leave


1.
Rates of Accrual




a.
Regular full‑time non‑represented employees who are on the rolls as of September 30, 1993 and have less than 10 years of credited service shall accrue vacation leave at the rate of 16 hours per month.





Regular full‑time non‑represented employees who are on the rolls as of September 30, 1993 and obtain 10 years or more of credited service shall be granted the full year’s accrual (192 hours) on October 1 of every year.




*
Employees retired after October 1, 1993 who were on roll at some time prior to

 



October 1, 1993 shall accrue vacation at the rate of 16 hours per month.




b.
Regular part‑time employees who are on the rolls as of September 30, 1993 shall accrue vacation as follows: if the employee’s weekly work schedule is 30 hours per week, employee accrues six hours per vacation “day” (12 hours per month or .75 times 16 hours per month); if the employee’s weekly work schedule is 25 hours per week, employee accrues five hours per vacation “day” (10 hours per month or .625 times 16 hours per month); if the employee’s weekly work schedule is 20 hours per week, employee accrues four hours per vacation “day” (8 hours per month or .50 times 16 hours per month);





If an employee’s status changes (from part‑time to full‑time or vice versa) prior to the 16th of a month, the entire month is based on the new status.  If status changes are made on or after the 16th of the month, the entire month is based on the previous status.




* Revised to reflect changes to RA #12.  Effective date May 16, 2001.



c.
Regular full‑time employees who begin their employment after September 30, 1993 accrue vacation credit in accordance with the following table:


Years of
Vacation Credit


Service*
  Accrual Rate 

Less than 10
10 hours per month


10 but less than 15
12 hours per month


15 but less than 20
14 hours per month


20 or more
16 hours per month





*Years of service is defined as service at half‑time or more.  Employees scheduled for less than 40 but no less than 20 hours per week accrue credit at proportionate ratio of time worked.




d.
Limited term exempt staff and limited term nonexempt staff (nonrepresented only) shall accrue vacation leave at the rate of 6.67 hours per month.



2.
Maximum Vacation Balance




Effective October 1, 1997, Sandia will implement a “Maximum Vacation Balance” policy.  The maximum vacation hours an employee can accrue will be set at 240 hours.  If an employee’s balance reaches 240 hours, no additional accruals will be provided until such time as the balance is reduced to a level below 240 hours.



3.
Borrowing Vacation




Borrowing of future vacation is authorized with verbal management approval up to a maximum of 80 hours with one or more years of service and a maximum of 40 hours with less than one year of service.



4.
Convertible Vacation




Payment of convertible vacation is authorized for eligible vacation accrued prior to July 1, 1970 or resulting from reclassification from represented to nonrepresented position if employee has vacation accruals that could be carried over under union agreement.  Convertible vacation days may be used as vacation days or sold back to the contractor for cash at the option of the employee.


C.
Sick Leave


The Contractor will provide a Sickness Absence Plan for all regular employees when they are temporarily disabled from the workplace for non‑occupational reasons.



During the first week, paid administrative sickness time is used for all regular employees.  After the first week, the Short-Term Disability Plan is in effect.  See V.B.


D.
Military Leave


Pay for temporary or extended military leave shall be authorized only for employees who have been employed by the Laboratory prior to the date on which such military leave begins.  Temporary or extended military leave pay shall not be paid to non-regular employees.



1.
An employee may charge up to 11 working days in a fiscal year for military training or active duty.  An additional 11 working days in a fiscal year may be charged for emergency call‑up.  The employee must be:




•
a member of a reserve component of one of the uniformed services of the United States, or




•
ordered to active duty by the President or State Governor, and




•
on military orders that provide for government base pay.




Pay for such leave shall not exceed the employee’s straight‑time hourly rate for nonexempt employees or basic salary for exempt employees for the period of leave.



2.
An employee may be granted reasonable time off in pay status, regardless of the employee’s length of employment with the Laboratory, when required to register for the selective service or to report for any ordered physical examination to determine the employee’s eligibility for service or continued service in the Armed Forces.


E.
Jury/Witness Duty


1.
Employees who have been called to be selected or to serve on a jury impaneled by a civil authority are authorized time off with pay.  Pay for such leave shall not exceed the employee’s straight‑time hourly rate for nonexempt employees or basic salary for exempt employees for the period of leave.  An employee who has been subpoenaed to testify as a witness in legal proceedings (other than one in which the employee is a party to the suit) or in a DOE administrative hearing may be authorized time off with full pay.



2.
An employee who has been subpoenaed to testify based on the witness’ employment at Sandia and is testifying from information and knowledge derived as a result of the employee’s job function, receives regular Sandia pay plus voucherable expenses.  Any witness fees received from outside sources when testifying as a Sandia employee must be turned in to Sandia’s Finance organization.


F.
Voting Time


All employees may be allowed not more than two (2) hours of time off in pay status for the purpose of voting in national, state, or local elections.


G.
Health Checks


Employees required by the Contractor to take time off from work for a health check to determine if a job‑incurred injury or illness has occurred or to determine the employee’s physical fitness for a certain type of work assignment shall remain in pay status for the time thus spent.


H.
Blood Donations


Employees who volunteer as donors of blood, without compensation, to blood drives approved by the Contractor may be excused for the period of time necessary to accomplish this purpose, and shall remain in pay status for the time thus spent.


I.
Security Leave (Suspension of Access Authorization)


If the access authorization of an employee is suspended by DOE, leave with pay is permissible in accordance with the provision of DOE Order 3220.5.  Also, see VIII.B.7.


J. 
Personal Absence


Employees may be authorized no more than seven working days per year paid time off to cover unusual circumstances such as death or serious illness in the immediate family.  Absences of more than two hours are recorded for all nonrepresented employees.  Any exceptions must be approved by the Contracting Officer.


K.
Community Service Time


Employees may be permitted to utilize a reasonable period of working time with pay for community service and civic responsibilities.  The Contractor will maintain adequate management controls to assure this leave is prudently administered.  The Contractor will annually conduct a critical assessment and report the results to the Contracting Officer.


L.
Special Events


Time off with pay for special situations, such as snow days, may be granted at the discretion of the Laboratories President.


M.
Administrative Leave


The Director of Human Resources may direct employees to take time off with pay for up to 40 hours per incident for instances such as those involving potential disciplinary actions.  Circumstances which could warrant such a leave include:  potential security violations, harm to other employees, sabotage to equipment, documents, etc., or possible involvement in a crime.  The purpose of this paid leave is to enhance the possibility of a fair investigation to determine the appropriate disciplinary action, if any.  Any exceptions to the 40 hours per incident must be approved by the Contracting Officer.

VIII.
UNPAID LEAVE

A.
Unpaid Absences


Regular employees may be granted absences without pay while remaining on the normal Laboratories payroll.  Situations where such absences may occur include the following:



1.
An excused absence without pay may be granted for up to 30 consecutive calendar days to meet a one‑time emergency that requires the immediate attention of the employee.



2.
An employee may be granted up to 90 days absence without pay for participation in the Employee Substance Abuse Program.




The employee’s benefits coverage does not change during periods of unpaid absence, and both service credit and retirement service credit continue to accrue.


B.
Unpaid Leaves of Absence


Leaves of absence without pay may be granted to regular employees for the reasons stated below.  Any leave that exceeds the limits specified in Section B shall require Contracting Officer approval.  Where service and retirement credit accrue during the leave period, such credit shall be granted only after reinstatement as a regular employee.



1.
Educational Leave




Educational leave may be granted to a regular employee to pursue higher education goals.  Employer payment of Basic and Basic Supplemental Life and Accidental Death and Dismemberment  coverage may be extended for up to one year and may continue thereafter if the employee elects to pay the premiums.  Health care insurance may continue during the leave period if the employee elects to pay the premium. Long term disability is available for three months only.  Service and retirement credit may accrue up to a maximum of two years.



2.
Military Service




Military leave without pay may be granted to regular employees who serve on active duty for an extended period of time with state or U.S. Armed Forces.  This leave is normally for the length of military service plus 90 days.  Employer payment of Basic and Basic Supplemental Life and Accidental Death or Dismemberment coverage may be extended for up to 31 days and thereafter the employee may elect to convert to an individual policy at full cost to the employee.  Health care insurance may continue during the leave period if the employee elects to pay the premium.  Service credit and retirement service credit may accrue for the entire period.



3.
Family Leave/Child Care Leave/Medical Leave




a.
Child Care leave for a birth, adoption, or foster care placement may be granted to an eligible Family Leave and Medical Act (FMLA) employee for up to 12 months and may be extended an additional 6 months in conjunction with Anticipated Disability Leave.  Employer payment of Basic and Basic Supplemental Life and Accidental Death and Dismemberment coverage may be extended for up to one year.  Employer payment of medical, dental, and vision coverage may be extended for up to the first 6 months of leave.  Employee is responsible for share of own premium, if applicable.  Insurance coverage may continue after the employer payments cease if the employee elects to pay the premiums.  Service and retirement credit may accrue during family leave.




b.
Family Leave may be granted to an FMLA eligible employee for up to 12 months in a two-year period because of a serious illness or injury in the employee’s family.  Employer payment of Basic and Basic Supplemental Life and Accidental Death and Dismemberment coverage may be extended for up to one year.  Employer payment of medical, dental, and vision coverage may be extended for up to six months.  Insurance coverage and other benefits may continue after the employer payments cease if the employee elects to pay the premiums.  Long term disability is available for three months only.  Service and retirement credit may accrue during Family Personal Leave.




c.
Medical Leave may be granted to any employee who is ineligible for Sickness Absence Plan benefits and has accrued at least 1250 hours of service in the past 12 months.  Medical Leave can be taken for serious illness and injury with Medical certification required.  Benefits, if currently paid by employer for employee, will continue as follows:  Employer payment of Basic and Basic Supplemental Life and Accidental Death and Dismemberment coverage may be extended for up to 12 weeks.  Employer payment of medical, dental and vision coverage may be extended for up to 12 weeks.  Insurance coverage and other benefits may continue after employer payments cease if the employee elects to pay the premiums.  Service and retirement credit may accrue during Medical Leave.  Reinstatement is guaranteed for employees who apply and return to work within legal requirements.



4.
Special Leave




A special leave, when deemed to be in the best interest of the Laboratories, may be granted to a regular employee.  The possible applications for this type of leave include to accept employment in government service (other than military service), with a DOE contractor, or with a college or university.  Employer payment of Basic and Basic Supplemental Life and Accidental Death and Dismemberment coverage may be extended for up to one year.  Long term disability coverage may be provided for the period of the leave if the employee has gone to work with the government.  Other benefits may be awarded via memorandum with the employee prior to commencement of the leave.  Full service and retirement service credit may accrue if the employee goes to work for the government.  Otherwise, credit accrual may be stipulated in the memorandum authorizing the employee’s leave.



5.
Personal Leave




Personal leave for urgent, longer-term personal matters may be granted to a regular employee for up to twelve months.  Approval by the Contractor’s Employee Benefit Committee is required for personal leaves in excess of twelve months.  Employer payment of Basic and Basic Supplemental Life and Accidental Death and Dismemberment coverage may be extended for up to one year and may continue thereafter if the employee elects to pay the premiums.  Health care insurance may continue during the leave period if the employee elects to pay the premium.  Long term disability is available for three months only.  Service and retirement credit may accrue during personal leave.



6.
Security Leave (Suspension of Access Authorization)




If the access authorization of an employee is suspended by DOE, unpaid leave is permissible in accordance with the provision of DOE Order 3220.5.  See VII.I.



7.
Technology Transfer Leave




A technology transfer leave of absence to start up a private business or accept employment with an existing private business in support of Sandia’s Technology Transfer mission may be granted to a regular employee for up to two years with option to renew for one year.  Employer payment of Basic and Basic Supplemental Life and Accidental Death and Dismemberment insurance coverage may be provided for the first 12 months of leave.  Coverage may be continued for the remainder of the leave at the employee’s expense.  Other insurance coverage, including medical, dental, and vision coverage, may be available during the leave if the employee pays the monthly premiums in advance.  Reinstatement is guaranteed for employees who apply and return to work by the end of the approved leave period.

IX.
TRAINING AND EDUCATION

A.
General


1.
The purpose of training and education programs shall be to increase employee skills and efficiency, develop techniques for the solution of operating problems, and to prepare participants for additional responsibilities.



2.
The objective of training shall be to enhance employee development within a reasonable period of time.  Training shall be job relevant and shall be provided only when there is a reasonable expectation that the employee will remain in the employ of the Contractor for a sufficient period of time to provide a fair return for the training costs.



3.
The Contractor shall establish written procedures outlining a system of approval for all requests for training.  Such system shall provide an approval structure for in‑house and outside training programs and educational assistance.



4.
The Contractor will develop guidelines and a plan to administer training within a budget and will submit reports to the Contracting Officer as requested.


B.
Training


1.
Reasonable costs of in‑house training including necessary equipment, materials, and instructor personnel are allowable.



2.
Employees may be selected by the Contractor to participate in job related training courses away from the Laboratory’s facilities.  Allowable costs for such programs shall include travel and subsistence expenses in accord with XI.A. of this Appendix A, and the cost of tuition, fees, and course materials.


C.
Education


1.
All  regular employees may be given educational assistance allowances for approved courses.  Courses shall be:




a.
Directly related to the employee’s current position or to another position to which the employee may reasonably be moved.  Personal development courses may be approved if they are work related and a part of a specific development plan for the individual.





Costs of other courses required for a degree that has a direct relationship to the employee’s career path, may be reimbursed.




b.
Taken outside of the employee’s scheduled working hours.  However, courses may be taken during employee’s scheduled working hours provided the following conditions exist:





(1)
The course of study is not available outside scheduled working hours;





(2)
The course of study is required for graduation and/or for completion of the educational objective; and





(3)
Time off from work can be made up at a time convenient to the Contractor at no additional cost.  Such time off from work is not considered as hours worked for purposes of computing overtime.  Paid time off from work of four hours per week (5.5 hours for California employees) can be granted to each student by the Contractor.  The Vice-President, Human Resources or designee may approve time off in excess of four hours per week (5.5 hours for California employees) and up to and including 7.5 hours per week (nine hours for California employees).  The Contractor will submit an annual report with 30 days of each fiscal year end showing the amount of hours of paid time off for those students granted in excess of four hours (5.5 hours for California employees) and up to 7.5 hours (nine hours for California employees) per week.



2.
The allowable costs for educational assistance include tuition, books, and other charges billed by the institution for instruction, such as laboratory fees, registration fees, and instructional television surcharges.  In cases of temporary relocation to remote campuses, allowable costs also include moving, storage, and travel expenses.




An employee is not eligible to receive educational assistance under this Contract if he/she is receiving any other type of educational assistance.  In the case of partial reimbursement by an outside source, the amount not provided for by the third party, which is allowable under the provisions of this Contract, may be paid.



3.
Educational assistance is not allowable if any one of the following conditions occur:




a.
Employee terminates employment prior to completion of the course, either voluntarily or for cause.  However, if termination results from a reduction in force, educational assistance costs are allowable.




b.
Employee withdraws from the course for personal reasons.




c.
Employee fails to submit evidence that a course was satisfactorily completed.



4.
The Laboratory may select employees to participate in educational programs which are directly related to the employee’s current position or to another position to which the employee may reasonably be moved.  University-Based Educational Assistance.  The Laboratory will provide tuition assistance and will cover related costs per Section IX, C. 2 above to allow employees to pursue programs of study and degrees which support current and future missions of the Laboratory.  Participation is approved by appropriate levels of management in advance.  Local colleges and universities will be utilized as primary sources.  However, the Laboratory may choose to temporarily relocate employees at distant colleges and universities to pursue degrees not available locally.  Employees must maintain at least specified minimum grade point averages in order to continue in the following programs:




a.
Cooperative Education Program:  Payments for tuition, books and fees for up to four academic years may be made to coop and intern program students.  Cooperative and intern students will be considered temporary employees for benefit plans purposes.




b.
Tuition Assistance Program (TAP):  This program provides tuition assistance and limited time off the job to eligible regular full time employees to encourage them to pursue approved accredited college courses at a local university in academic areas related to Sandia’s mission.  Approved by manager.




c.
In-House Dissertation Program (IHD):  The IHD provides an opportunity for Ph.D.-level study at local institutions for MS-level employees of exceptional merit and ability by means of a dissertation topic directly connected to the sponsoring organization’s work.  The dissertation research is normally done at Sandia using the Laboratories’ facilities and resources.  Approved by Director.




d.
Masters or Doctoral Degree University Part-Time Program (UPT):  The objectives of the Bachelors, Masters, or Doctoral Degree, UPT are to accelerate the educational process to help meet Sandia’s line organization needs for employees with advanced degrees, and to provide Ph.D. candidates a way of meeting university residency requirements within one year.  This program approved by Director.




e.
Member of Laboratories Staff Training Program (MLST):  To provide employees an opportunity to achieve professional (MLS) classification.  Trainees normally pursue a graduate degree at UNM or the College of Santa Fe, and at the same time, are rotated through a number of MLS-level positions to assess their ability to accomplish that degree of work.  Following the completion of their academic work and rotational assignments, they are submitted for reclassification consideration to the Laboratories’ classification Review Committee.  Approved by Director.


*

f.
One-Year-On-Campus Program (OYOC):  The OYOC is an affirmative action program for new hires and is administered consistent with Sandia National Laboratories corporate process requirements.  OYOC is designed to help meet Sandia’s need for employees with advanced education by providing a full time program for new bachelor level employees to earn a masters degree in one year.  Approved by VP.





*Revised to reflect changes to RA#9.  Effective date January 1, 2000.




g.
Doctoral Study Program (DSP):  To provide the opportunity for Ph.D.-level study to M.S.-level employees who have demonstrated exceptional merit and ability; to develop these employees’ knowledge in advanced scientific and engineering fields to better equip them in the performance of their assigned tasks, thereby assisting the Laboratories in the accomplishment of its missions.  Approved by VP.


*

h.
Special Masters Program (SMP):  Occasionally, Sandia offers a unique education program to assist qualified on-roll employees in obtaining a masters degree in a field of specialized need.  Approved by Director.


D.
Retraining


When the Laboratory is faced with layoffs or contemplated layoffs, those employees who have completed the service requirement as determined by the Contractor, may be retrained to learn necessary skills for jobs in the Laboratory for which there are vacancies or for which the employees have transfer rights.  In the absence of such vacancies, retraining programs may be designed to provide occupational skills which are in demand by the Contractor or by other employers locally, regionally, or nationally, as appropriate.  Where possible, training will be sufficient to make the individual employable at his/her current level of pay or in a field with prospects for advancement to this level in a reasonable period.  Tuition payments for courses to qualify displaced employees for outside employment may be approved by the Contractor.  Retraining for outside employment may be conducted during working hours under programs approved by the Contracting Officer.  Initiation of a program for retraining and/or reassignment shall require Contracting Officer approval.

*  Revised to reflect changes to RA#9.  Effective date January 1, 2000.

X.
EMPLOYEE PROGRAMS

A.
Employee Activities Programs


Costs of conducting the Sandia Employee Recreation Program (SERP) employee activities for Sandia New Mexico, including recreational programs and athletic programs for employees and their immediate families, are allowable.  SERP oversees Sandia recreation activities at remote sites, including Tonopah, Nevada Test Site, WIPP, and Pantex.  The ceiling on costs for Sandia New Mexico and the remote sites is $135,400.  Exceptions to this ceiling must be approved by the Contracting Officer.



The costs of conducting recreational and athletic programs for Sandia California employees and their immediate families, which functions in part with the Lawrence Livermore National Laboratory Recreation Association, are allowable.  The ceiling on cost for Sandia California is $15,500.  Exception to this ceiling must be approved annually by the Contracting Officer.


B.
Employee Awards


The Contractor may establish non-cash award programs for innovation, service, special accomplishments, and retirement.  Each such program has an established ceiling and can only be exceeded with Contracting Officer approval.



1.
Service and Retirement Awards




a.
Service and Retirement Awards





Awards for service anniversaries may be made to Laboratory employees for each five years of service and for retirement.  In addition, a party may be given for those employees who have attained 25 or more years of service and for retirement.  The ceiling is $387,300.




b.
Retirement Functions





The Contractor may provide annual retirement functions (e.g., dinner, picnic, and retiree directory) for retirees and one guest at both the New Mexico and California locations.  The ceiling is $61,000.



2.
Special Accomplishment Awards




a.
Commemorative Awards





The Contractor may present awards for recognition of exceptional contribution or special events that benefit DOE, Sandia, or the community.  All Commemorative Awards will be acquired with the Line Vice President’s approval and the approval of the Benefits Department.  The ceiling is $2,000.




b.
President’s Quality Award





To recognize Sandians who make outstanding contributions to the success of the laboratories integrating the corporate values.  Recipients are awarded a diamond-shaped acrylic medallion, a certificate, and a luncheon.  The ceiling is $30,000.




c.
Employee Recognition Awards





The Contractor may recognize employees, in a non-monetary manner, who have performed some exceptional service, have participated in management initiatives, are seriously ill during the holiday season, or performed in an exceptional manner as documented by the Contractor’s management.  These awards could include framed certificates, coffee mugs, meals, and other awards of similar value.  The costs incurred for this program will be allowable to the extent they are reasonable and consistent with good business practice and do not exceed the IRS de minimis guidelines.  The ceiling is $1,700.




d.
Annual Recognition Night





Annual Recognition Nights may be held to honor employees for individual achievement.  Allowable costs include a dinner program for honorees, one guest, and representatives from the Contractor.   The ceiling is $100,000.




e.
R&D 100 Awards





An annual awards ceremony is held to recognize Sandia recipients of the R&D 100 Award.  Allowable costs include banquet tickets and travel for honorees, one guest, and representatives from the Contractor.


C.
Employee Assistance Program


Reasonable costs of an Employee Assistance Program providing counseling and referral for outside assistance in dealing with personal problems of various kinds, including among others, alcoholism and drug abuse, are allowable.


D.
Wellness Program


Reasonable costs of a Wellness Program, promoting employee, dependent, and retiree health and fitness, are allowable.  This program is limited to activities related to stress management, smoking cessation, exercise, nutrition, weight loss, and other health education topics.


E.
Defense of Employees Involved in Work‑Related Claims and Legal Actions


1.
If a claim or legal action is brought against an employee as the result of his or her conduct when performing duties under this Contract and within the employee’s scope of employment, the Contractor shall be allowed, with prior Contracting Officer approval, the costs of defending the employee, and the costs of any judgement; provided, however, that the prior consent of the employee to be defended shall be obtained before any such defense is undertaken.  The costs of settlements, appeals, or other reasonable costs associated with the claim or legal action are also allowable pending specific approval of the Contracting Officer.



2.
The provisions of the contract clause entitled “Litigation and Claims” shall have the same application to claims and legal actions against employees under this Section as it has to those claims and legal actions which are brought directly against the Contractor.  Before costs of any retained legal counsel shall be allowed, the selection of such counsel shall have the concurrence of the Contracting Officer.



3.
When involved in any claim or legal action covered by this Section, an employee may, with the prior approval of the Contracting Officer, be allowed time off with basic pay on scheduled workdays for consultation with counsel, trial attendance, and such other matters as are reasonably incident to the claim or legal action.


F.
Cafeteria


Net costs associated with the operation of a cafeteria at SNL‑New Mexico are allowable.


G.
Work and Family Programs


Reasonable costs associated with the Contractor’s Child Care Resource and Referral and Elder Care Resource and Referral Programs (in accordance with DOE Order 4220.5) are allowable.  The Child Care Resource and Referral and Elder Care Resource and Referral Programs include on‑site resource and referral services provided by an outside contractor.



Reasonable costs associated with the Contractor’s Adoption Assistance Program are allowable.  The Adoption Assistance program provides limited reimbursement (up to $2,000 per child) for the following expenses associated with adopting a child:  reasonable and customary private/public adoption agency fees; legal fees; court fees; and temporary child care charges prior to placement in the employee’s home.

XI.
TRAVEL AND RELOCATION

A.
Travel


1.
General Policy




The following sections define the parameters of cost allowability for travel and relocation under this Contract.  The Contractor may pay transportation, lodging, meals, incidental relocation, and other expenses as set forth in this Appendix for employees or other persons required to travel or move in conjunction with the performance of work under this Contract.  Allowable costs for travel and relocation of employees include actual and reasonable costs as set forth in this Appendix A as selected from Federal Acquisition Regulation 31.205‑35 & 46 and DEAR 970.3102‑16 & 17, Contractor corporate policy, and to the extent required by law.  The Contractor may deviate from this Appendix A (and corporate policy) in specific instances where it is determined to be economically advantageous to DOE to do so and to the extent such deviations conform to regulations and law.  The Contractor will maintain records on the basis of its determinations to deviate in specific instances sufficient for audit review.



2.
Regular Business Travel




a.
The allowance for the use of a personal automobile on official business shall not be higher than the rate authorized by Contractor’s Corporate Policy.  Such allowance shall be based on the mileage between the authorized points of travel as listed in Rand McNally standard distance charts.  A variation of ten percent, if reasonable under the circumstances, is allowable, except when a longer route is necessitated by road or weather conditions in which case a larger variation may be reasonable.




b.
Additional allowances shall be made for daytime and overnight parking and for ferry, toll roads, tunnel, or toll bridge charges.  In the event two or more persons travel in one automobile, only one mileage allowance shall be paid.




c.
The allowance for an employee on official travel who uses a privately owned automobile for the employee’s own convenience in lieu of commercial transportation shall be air coach fare plus a reasonable allowance for other normal travel costs, such as parking, rental cars, tolls, or taxi fares required at the travel location, or the applicable mileage rates, whichever is less.  In such instances, reimbursement for living allowance shall be limited to the time required as if the employee had used air transportation.




d.
Allowable costs for the rental of automobiles shall be permissible to the extent that it is reasonable and advantageous to the conduct of work to be performed.




e.
Allowable costs for rail travel shall be actual expenditures for the lowest first class sleeping accommodations available, including the cost of accommodations in excess of roomette fares when no roomettes are available.




f.
Allowable costs for air travel shall be limited to the lowest logical airfare.  To the extent reasonable, the Contractor shall make use of commercial discount airfares, contract airfares, and customary standard airfares.  Airfare costs in excess of the lowest logical airfare shall only be allowable when other less expensive accommodations are not reasonably available to meet the necessary duty requirements.  Such accommodations are considered “not reasonably available” when they would:





(1)
Require circuitous routing;





(2)
Require travel during unreasonable hours;





(3)
Excessively prolong the duration of that travel;





(4)
Result in additional costs which would offset the transportation saving;





(5)
Offer accommodations which are not reasonably adequate for the physical or medical needs of the traveler; or





(6)
Are not reasonably available to meet necessary mission requirements.




g.
Reasonable charges, if incurred in connection with the work under this Contract, shall be allowed for limousine, taxi, bus, streetcar, subway, baggage (including excess baggage charges), telephone or telegraph costs, and to handle transportation changes and problems.



3.
Living Costs




Costs for lodging, meals, and incidental expenses incurred by employees traveling on official business in the performance of Contract work are allowable costs subject to the limitations set forth in Table I in paragraph 6 of this Part XI.A.




a.
When round-trip travel occurs within a single day, actual costs (excluding mileage reimbursement) may be paid only if the travel is outside a radius of 125 miles of the facility from which the employee traveled (i.e., the employee’s place of work).




b.
Reasonable expenses for telephone, telegraph costs, and such other charges as meeting rooms, stenographic service, duplicating charges, and other similar items required for effective work performance shall be allowable costs under this Contract.  In addition to expenses incurred for telephone calls made by an employee for official business purposes, telephone expenses may also include a reasonable number of telephone calls required by other circumstances such as:





(1)
Illness in the family,





(2)
Employee’s safe arrival,





(3)
Last-minute changes in plans,





(4)
Long absences from home, or





(5)
Advisory calls to employee’s family to inform of travel status.



4.
Foreign Travel




a.
Foreign travel shall be approved in advance by DOE and must be consistent with the requirements of DOE Order 1500.3, Foreign Travel Authorization (11/10/86).




b.
Costs for lodging, meals, and incidental expenses incurred for travel outside the 48 contiguous states of the United States shall be considered reasonable and allowable as determined by Contractor policy.



5.
Medical Expenses




Individuals who incur medical expenses while on company business may be reimbursed for the difference between the out‑of‑pocket cost the employee incurred for medical expenses and the out‑of‑pocket cost the employee would have incurred had he or she not been on business travel (i.e., deductibles, coinsurance amounts, etc.).



6.
Employee Travel Costs




Travel costs will be reimbursed based on actual costs and each employee's travel voucher will be reviewed for reasonableness and properly authorized by an officer or appropriate level of management.  The parties recognize that this method has been proven to produce economy in contractor travel costs when tested by periodic statistical analysis.  Accordingly, the contractor will continue to analyze travel data at least annually to ensure costs continue to be avoided using this method.  This paragraph is not intended to make allowable any other expressly unallowable costs cited elsewhere in this contract.

B.
Relocation  



These provisions are applicable to exempt employees.



1.
Temporary/Extended Assignments




A temporary or an extended assignment requiring relocation benefits is an assignment of an employee from the regular-duty station to a location more than 125 miles from his/her current residence.




A temporary assignment is for an intended period of more than three months, but not expected to exceed one year.  An extended assignment is for an intended period greater than one year but not to exceed three years.  Upon completion of the assignment, the employee will return to the regular‑duty station and will be reimbursed for return transportation, en route expenses, and shipment of household effects.  No settling‑in allowances are provided upon return from temporary assignments.




a.
House-Hunting Trip  





Upon initiation of an extended assignment, the employee and spouse may be provided a round trip to find housing prior to transfer.  Reimbursement includes costs such as transportation, meals, lodging, rental car, and reasonable telephone and care of children left at original location.  Expenses of children taken on a house-hunting trip are not reimbursable.




b.
Shipment of Personal Effects  




*
An employee on a temporary assignment with a duration of nine months or less may be permitted to ship up to 1,000 net pounds of personal effects to the assignment location.  A weight allowance of 1,000 net pounds for employee, 1000 net pounds for employee’s spouse, and 500 net pounds for each dependent may be provided when the employee relocates on a family status basis..




*
An employee on an extended assignment of greater than nine months may be permitted to ship up to 15,000 pounds. 




*
In lieu of shipping, the contractor may reimburse employees for the cost of the rental trailer up to the cost of shipping personal effects.




c.
Shipment of Automobiles  





Employees relocating on a single status may ship or drive one private automobile to the new location.





Employees relocating on a family status may ship or drive up to two private automobiles to the new location.





Employees will not be permitted to ship vehicles to assignment locations less than 400 miles from the regular-duty station.





* Revised by RA #11, Mod. MO81 Effective  November 1, 2000




d.
En Route Expenses  





Authorized transportation via public carrier up to the equivalent of least-cost economy airfare plus reasonable expenses to and from the airport are allowable.  Unless circumstances beyond the control of the employee or family justify otherwise, costs for only one day are permissible.  Private automobile mileage costs at the prevailing rate per mile are allowable for the minimum number of days required via the most direct route.  Actual and reasonable lodging plus a daily allowance for actual meals and incidentals based on city of lodging en route are allowable.




e.
Temporary Living Expenses  





Employees and dependents may be reimbursed for reasonable and actual lodging en route and temporarily at the end of the assignment.  Predeparture lodging and meals may be provided for up to five (5) days in advance when an employee must vacate premises in preparation for departure.  After arrival at the new location, an employee may be provided temporary lodging and meals for a period not to exceed 30 days, including days spent house hunting.  Any period of predeparture lodging and meals shall be included in the 30 days.




f.
Transfer-Relocation Allowance  





Transferred employees on assignments exceeding six months may be reimbursed for other necessary and reasonable miscellaneous expenses incident to relocation, such as disconnecting and connecting household appliances, automobile registration, driver’s license and use taxes, appraisals for insurance purposes, tuning of musical instruments, forfeited utility fees and deposits, or the Contractor may provide a $1,000 unreceipted allowance.




g.
Expenses at Temporary Location  





The maximum allowances for an employee, for the duration of the assignment, are daily allowances for lodging, meals, and incidentals based on GSA rates.  Home sale assistance is not provided.




h.
Home Maintenance or Lease Management Allowance  




Employees on temporary or extended assignments who have retained a home at the point of origin may receive a reasonable and actual Home Maintenance or Lease Management Allowance not to exceed $100 per month for the length of the assignment.




i.
Automobile Rental





Automobile rental is allowable if it can be cost justified by comparing the cost of a rental car to (1) cost of shipping one car to and from a new work site greater than 400 miles from base or location; or (2) cost of mileage to new location 400 miles from base location.




j.
Home Visit Expenses  





Expenses for home visits are allowable for employees who moved to the offsite location on single status basis.  Such visits are permitted every three weeks on employee time.  Allowable expenses include:  least cost economy airfare plus reasonable expenses to and from the airport or round-trip automobile mileage to the employee’s regular-duty station.  No trips will be authorized if less than 30 days remain in the assignment.  In the case of a married employee who moved on a single basis, the employee’s spouse or dependent may be allowed round-trip airfare to the temporary location in lieu of employee home visit.





Employees who moved to the offsite location on a family status basis will not be allowed home visits.  Subject to advance approval by the Contracting Officer, the Vice President of Human Resources is authorized to shorten the interval between home visits for employees on temporary or extended assignments on a project/office location basis.  The interval will be applied to all employees at that location.




k.
Reimbursement of Unrecoverable Costs  





When there is an unexpected reduction in assignment period, reimbursement for unrecoverable costs due to rental-lease termination may be authorized.  Maximum allowable expense is the equivalent of two months’ rent plus security deposit.




l.
Nonexempt Employees  





Under special business requirements the Vice President, Human Resources, may authorize the temporary assignment of nonexempt employees.  Under those circumstances, the same provisions may apply for nonexempt as for exempt employees.




m. 
Temporary or Extended Assignment Allowance


Ten percent of base salary (or the approved rate established for a specific location) may be paid with each base salary payment as an incentive to accept an assignment and to cover additional incidental expenses that may occur.  This allowance may be paid for the duration of the assignment.

2. Permanent Assignment  




A permanent assignment is an assignment to a location for a stated period of not less than 36 months.




a.
In-Transit Expenses  





Reimbursable travel and living expenses may include transportation (including a temporary rental car prior to and after arriving at a new assignment where the employee’s personal automobiles have been shipped), meals, lodging, and incidental expenses incurred prior to, during, and after travel to and from permanent domestic assignment as described below:





(1)

Travel Expenses  






An employee and his or her dependents may be allowed to travel by public conveyance or by use of his/her privately-owned vehicle (POV) to and from an assignment location.  When traveling by POV, the employee may be reimbursed at a rate pursuant to the regulations listed under XI.A.2.a and b above for one vehicle used by the employee and an additional vehicle when a second POV is driven to or from the new assignment location by a dependent on an accompanied assignment.  When traveling by public conveyance, travel may be arranged pursuant to the requirements in XI.A.2.f.






A reasonable number of up to two round trips for employee and spouse to find housing prior to transfer may be reimbursed.  At the option of the Director, Human Resources, the Contractor may use one of the preceding trips as a spousal approval trip for experienced technical or administrative staff (i.e., SMTS or SMLS or above) and management levels.  Any time spent on such a trip would be deducted from the time allowed for temporary living in Paragraph XI.B.2.a(2)(a).  Reimbursement includes cost such as transportation, meals, lodging, car rental, and reasonable telephone and care of children left at the original location.  Expenses of children taken on a house-hunting trip are not reimbursable.






A reasonable number of round trips home (up to four trips at no less than three-week intervals) for the employee when transferred in advance of the family may be reimbursed.  A trip for the employee and spouse to close on a house at the former location, as well as reasonable expenses for the care of children left at the new assignment location, may be reimbursed.




(2)
Temporary Living Expenses  





(a)
Employees and dependents may be reimbursed for reasonable and actual lodging within the guidelines provided under XI.A.3 above both en route and temporarily at the end of an assignment.  Predeparture lodging and per diem may be provided for up to five (5) days in advance when an employee must vacate premises in preparation for departure.  After arrival at the new work location, an employee may be provided temporary lodging during the transition period not exceeding separate cumulative totals of 60 days for employees and 45 days for spouses and dependents, including house hunting and predeparture lodging time.





(b)
Employees and dependents may be provided per diem for meals and incidental expenses during a predeparture period not to exceed five (5) days, while in transit, and upon arrival at the new assignment location, or upon return to the point of origin.  Costs are reimbursed to the extent that they do not exceed, on a daily basis, the maximum per diem rates in effect at the time of travel as set forth in the Federal Travel Regulations, prescribed by GSA.




b.
Moving Expenses  





Reimbursable expenses may include the following costs going to and returning from a permanent domestic assignment:





(1)
Actual and reasonable charges normally provided for crating, packing, transporting, and unpacking normal household goods and personal effects.  This includes sporting and recreational equipment that can be placed on the van with the employee’s normal household goods but excludes items such as airplanes, livestock, farm equipment, and similar items.





(2)




Insurance for household furniture and effects and vehicles shipped may be at replacement value.





(3)
In-transit storage charges for up to 60 days after the household goods arrive at the new assignment.





(4)
The cost to ship up to two personal automobiles for an employee in addition to household goods and personal effects.





(5)
When approved by the Contractor, rental cost of a car trailer or truck for transportation of the employee’s household furniture and effects at a cost not to exceed the amount that would have been charged by a commercial carrier.





(6)
Transportation costs for shipping household pets where approved by the Contractor consistent with the Contractor’s corporate practice.  Such reimbursement may include the cost for temporary boarding of pets up to 60 days during the relocation and transport to the temporary assignment location.




c.
House Trailer/Mobile Home  





Employees may be reimbursed for the following charges for movement of a house trailer/mobile home:





(1)
Line haul charges, unblocking, and reblocking.





(2)
Interior packing and unpacking.





(3)
$2,000 personal property insurance.





(4)
Thirty days dead storage - not space rental.





(5)
State permits and telegram charges.







If employees haul their own trailer, reimbursement may be made in accordance with the mileage rates for moving trailers established as provided under the regulations listed under XI.A.2.a.




d.
Housing Assistance  





Employee may receive assistance for leasing, correction acquisition, and disposal of personal real estate with the following four options:





(1)
Company acquires employee’s former residence at market value.





(2)
Employee may sell former residence and receive reimbursement for selling costs.  Employee may reelect the first option if unable to sell the residence within twelve months of relocating.





(3)
Where circumstances require an employee to keep the house at the assignment point of origin, the Contractor may pay a reasonable and actual Home  Maintenance or Lease Management Allowance not to exceed $100 per month up to a maximum of 12 months.





(4)
Employee may elect to receive rental cost differential for comparable rented housing at new location.  The rental differential will be paid monthly for up to three years, with a maximum of 100 percent of the original location actual rent or rental value if the employee owns his/her home at the original location.





NOTE:
With respect to (1) and (2) above, the Contractor may reimburse up to 14 percent of actual sale price for the seller’s normal closing costs including, but not limited to:






•
Appraisal fees,






•
Brokerage fees (prevailing in area)






•
Attorneys’ closing fee






•
Advertising fee (if no broker fee is incurred)






•
Documentary tax stamps






•
Recording discharge of mortgage






•
Transfer taxes






•
Abstract of title or title insurance






•
Tax search






•
Survey expense






•
Inspection fees (i.e., termite, radon, structural, and general house maintenance)






•
Escrow or conveyance fees, including mortgage transfer fee






•
Mortgage discount fees on mortgages up to five percent of the amount of the first mortgage






•
Incentive offered by the Contractor on the residence being sold in order to minimize costs






•
Veterans Administration funding fee




e.
Terminating a Rental Lease  





Employees may be reimbursed actual lease termination costs, penalties, forfeiture payments, or sublet costs up to a maximum of $1,000, providing the lease was in existence at time of transfer notification.




f.
Transfer-Relocation Allowance  





Transferred employees may be reimbursed for other necessary and reasonable miscellaneous expenses incident to relocation, such as disconnecting and connecting household appliances, automobile registration, driver’s license and use taxes, appraisals for insurance purposes, tuning of musical instruments, forfeited utility fees and deposits, or the Contractor may provide a $1,000 unreceipted allowance.




g.
Home Buying Assistance





(1)
Employees who are homeowners may be reimbursed up to five percent of the purchase price of the new residence for closing costs, including but not limited to:






•
Attorney’s fees (except costs associated with litigation, or attorney’s fees included in bank fees)






•
Mortgage approval and credit rating fees






•
Mortgage tax






•
Examination of title fee or title insurance premium






•
Recording fees






•
Appraisal fees






•
Credit reports






•
Survey fees






•
Transfer tax






•
Inspection fees (i.e., radon, structural and general home maintenance)






•
Origination fees (limited to one percent of principal amount of loan, not points) 






•
Escrow or conveyance fees; mortgage transfer fee





(2)
In lieu of benefits under (1) above, reasonable and customary attorneys’/realtors’ fees in rental acquisition may be reimbursed.




h.
Mortgage Interest Assistance





(1)
Assistance to offset the increased cost of mortgage interest rates for a period of three (3) years may be provided.  The amount will be calculated on the basis of the difference between the mortgage interest rates of the old and new residence times the current balance of the old mortgage times three (3) years.





(2)
In the event differential payments are made on a lump-sum basis and the employee terminates (except in case of layoff) in less than three (3) years, the amount of payment associated with the remaining period covered by the lump-sum payment will be recovered.





Those costs are not allowable for existing or newly recruited employees who prior to the relocation were not homeowners.




i.
Unallowable Relocation Costs  





The following types of costs are not allowable:





(1)
Loss on sale of home.





(2)
Continuing mortgage principal payments on residence being sold.





(3)
Cost incident to the acquisition of a home in a new location as follows:






•
Real estate brokers’ fees and commissions;






•
Costs of litigation;






•
Real and personal property insurance against damage or loss of property;






•
Mortgage life insurance;






•
Owner’s title policy insurance when such insurance was not previously carried by the employee on the old residence (however, costs of a mortgage title policy is allowable); and






•
Property taxes and operating or maintenance costs.





(4)
Payments for employee’s income taxes or Federal Insurance Contributions Act (social security taxes) incident to reimbursed relocation costs.






The following are exceptions to this restriction, based upon specific approval from DOE Headquarters:

Payments made in connection with the relocation from Albuquerque, New Mexico to Carlsbad, New Mexico, of the Project Manager and support staff for the Waste Isolation Pilot Plant and the National TRU Program activities.(Approved by the Office of Procurement and Assistance Management in Ronald E. Cone’s letter dated August 3, 1995, to Bruce Twining.)





(5)
Costs incident to furnishing equity or non‑equity loans to employees or making arrangements with lenders for employees to obtain lower‑than‑market‑rate mortgage loans.




j.
Employees Relocated and Then Laid Off  





Employees relocated and laid off within one year because of lack of work may be reimbursed for actual or equivalent expenses incurred in returning the individual (and dependents where applicable) to the site from which relocated or an equivalent distance to another location.  Reimbursable expenses include any in the permanent assignment sections excluding any per diem allowance after arrival at the site from which relocated.




k.
Independent Relocation Assistance





Contractor payments to an independent relocation assistance firm handling acquisitions and sales of houses of transferred employees are allowable in amounts which otherwise represent payment for itemized cost which are allowable in accordance with the provisions of this section.




l.
Recapture of Relocation Costs  





If relocation costs for an employee have been allowed and the employee resigns within 12 months for reasons within the employee’s control, it is expected the Contractor shall refund or credit the relocation costs to the Government.




m.
High Housing Cost Area (HHCA) Differential  




*
When the Contractor determines it is necessary to relocate a new or current employee to another location to fulfill the government’s work they may apply the High Housing Cost Area (HHCA) differential index designed to partially offset the high housing costs that confront employees when relocating to certain areas.  Employee currently residing in a non-HHCA and who are establishing a residence at the Contractor’s direction in a designated HHCA are eligible.  The HHCA differential is in lieu of a Mortgage Interest Differential paid is calculated on a 60-moth period and in accordance with pages CPR 300.3.3 – Relocation Manual, Chapter 4 – High Housing Cost Area (HHCA) Differential.




n.
Nonexempt Permanent Assignment  





Under special business requirements, the Vice President, Human Resources, may authorize the permanent assignment of nonexempt employees with special skills (e.g., technicians) not readily available in the local job market.  Under those circumstances, the same provisions may apply for nonexempt as the exempt employees.




* Revised RA #11. Mod. MO81.   Effective November 1, 2000



3.
International Temporary Assignments




Benefits will be provided to employees in accordance with Sandia Laboratories Procedure No. 4630-2, “International Temporary Assignments” 4/7/93.

XII.
RECRUITING

A.
Reasonable and necessary expenses incurred in the recruitment of personnel including but not limited to help wanted advertising, travel of employees on recruiting, travel of applicants to and from the employer’s facility for interviews, preparations of booklets and other recruitment materials, costs associated with preemployment screening, and use of employment agencies at rates not in excess of standard commercial rates shall be allowable.  As requested by the Contracting Officer, the Contractor will provide a copy of the recruiting plan and advertising budget as well as periodic reports of status against the plan and budget.



Interviewees shall be reimbursed for costs of travel and subsistence in accordance with XI.A.


B.
New or prospective employees may be reimbursed for costs of preemployment physical examinations which are taken as specified by the Contractor under the following conditions:



1.
If the prospective employee is actually placed on the payroll, or



2.
If the offer of employment is withdrawn by the Contractor for any reason.

XIII.
COMMUNITY PROGRAMS

The costs of participating in community activities which are intended to promote equal opportunity and meet other DOE initiatives, will be allowable subject to a ceiling of $300,000.  The costs of community programs may include applicable labor, transportation, facility rental, audio-visual equipment, employee recognition for participation, and other related costs.  These programs include, but are not limited to, the following:


A.
Speakers Bureau and Tours


The Speakers Bureau and Tours programs reach out to multicultural and diverse business and civic audiences.  These programs promote a better understanding of DOE and Contractor programs and objectives in the community. 


B.
Community Focus


The Community Focus series strengthens the relationship between DOE, the Contractor, and the community.  It is an opportunity for community lecturers to update Contractor employees on significant projects and in turn increase commitment to the community.


C.
United Way and Savings Bond Drives


Contractor participation in the annual United Way campaign has a significant impact on the local community.  The Savings Bond Drive benefits Government initiatives.  Both drives will include administrative effort and participation incentives.


D.
Family Day


This event provides an opportunity for the family and friends of Contractor employees to visit the Laboratories and see the value of their contribution to the nation.


E.
State of the Laboratories Address


The President of the Laboratories or delegate will address business and civic leaders to further reinforce DOE’s commitment to the community. 


F.
Volunteers in Action (VIA)


VIA is a clearinghouse to link community needs with Contractor employees seeking volunteer opportunities that match their personal interests and talents.

At the end of each fiscal year, the Contractor will provide the Contracting Officer an accounting of costs by program and category of cost.

XIV.
SPECIAL EMPLOYEE ACTIVITIES

A.
Loan of Employee


1.
Temporary Assignment




a.
With the prior approval of the Contracting Officer or other authorized DOE offices (i.e., Headquarters/Albuquerque Operations Office), the Contractor may temporarily assign SNL employees to locations and organizations other than standard laboratory operating sites.  Such assignments may be to federal, state, and local government, non-profit organizations, private sector partners, or other customers.




b.
Such assignments will be in the best interest of the Department of Energy and the Laboratories.




c.
The term of these assignments will be determined to best meet the needs and obligations of the specific request but normally will be two years or less.  The cost of the assignment to the Laboratories can be up to 100 percent.  The terms and conditions of cost reimbursement will be spelled out in the approval letter.




d.
Employees on temporary assignment remain full-time employees of the Laboratories.



2.
Intergovernmental Personnel Act (IPA) Loans




a.
The Contractor may temporarily assign SNL employees to a Federal agency under the Intergovernmental Personnel Act (IPA) consistent with DOE-approved policy and guidelines without prior Contracting Officer approval.




b.
Such assignment will be in the best interest of the Department of Energy and the Laboratories.




c.
Normally, the term of these assignments will be two years or less.  The cost of the assignment to the Laboratories can be up to 100 percent.  The terms and conditions of cost reimbursement will be spelled out in the Assignment Agreement between the Federal agency, the employee, and the Laboratories.  Adequate documentation supporting the benefit to both the Federal Agency and the Laboratories, along with the appropriateness of the cost reimbursement provisions, shall be maintained by SNL and be made available to DOE for review upon request.




d. 
Employees on IPA assignments remain full-time employees of the Laboratories.



2.
Loans within the Corporation




a.
The Contractor may loan, at no cost to the Government, individuals working under this Contract to other operations of Lockheed Martin Corporation on a non‑interference basis as determined by the Contractor.  Loans longer than six months require Contracting Officer approval.




b.
Costs associated with Lockheed Martin Corporation employees not working for the Laboratory borrowed for incidental work under this Contract are reimbursable with prior Contracting Officer approval.  Reimbursement for the time such employees work under this Contract will be allowable in accordance with the home operating unit’s disclosed costing practices.  Time worked under this Contract will include the time spent by employees en route to and returning from the site of work.  Travel cost of such borrowed personnel will be allowed on the same basis as for employees working on this Contract.


B.
Employee Professional Fees


Membership dues, licenses, and fees may be paid for professional regular employees and nonregular employees for whom it is considered by the Contractor to be necessary in order to effectively perform his/her assigned position.  Professional examinations and certifications required by governmental regulation(s), by DOE Order(s), or necessary to perform the assigned position are allowable.  Normally, it would be expected that only one senior member in a division or department would have a paid membership; however, membership in professional associations may be paid for other employees serving as officers or in the following situations if deemed appropriate by Contractor management:



1.
Where professional affiliation is customary and required for performance of the position (i.e., Bar and Medical Associations such as the American Bar Association and American Medical Association).



2.
Where membership in professional organizations is deemed to be a significant benefit to the Contractor and its DOE mission (limited to employees in leadership or supervisory roles).



The contractor will review memberships for compliance with the above requirements.  A listing of memberships will be made available to DOE, as requested by the Contracting Officer.

XV.
RECEIVER REIMBURSEMENT AUTHORIZATION

A.
General


1.
The provisions of this Part XV, Section J, Appendix A of the Contract No. DE‑AC04‑94AL85000, shall apply to critically skilled employees transferred to the employment of Sandia National Laboratories (Receiver site) from Lockheed Martin Specialty Components, Pinellas (Donor site) in accordance with the Non-nuclear Reconfiguration Implementation Plans.  The employees eligible for transfer will be identified in the Skill Transfer Plans to be approved by the Contacting Officer.



2.
A critically skilled employee is defined as an individual who:




a.
Has specific technical skills that, if lacking, would cause delay in production or would have some negative impact on or liability for the facility; or




b.
Meets the qualifications of a critical skilled position that will be transferred through the reconfiguration activity transfer process and is essential to the Donor until the transfer is accomplished and to the Receiver facility once transfer has been accomplished.


B.
Pay Policies


1.
At the time of the decision to transfer an employee from a Donor site to employment with the Receiver site, the employee’s pay status (salaried non-exempt, salaried exempt, or hourly bargaining unit) shall be determined by the Receiver site based on the classification to be assigned to the critically skilled transferee.



2.
The Receiver site may offer a retention incentive based on 25 percent of the employee’s annual starting pay, payable at the end of one year’s service at the Receiver site.  If the employee must be retained at the Donor facility, retention incentive payments at the Donor site remain the Donor’s responsibility.



3.
If the employee in Section B. Subsection 2, resigns for reasons within his/her control or is discharged for cause before one year from relocation date to the Receiver site, the employee will forfeit any and all rights to receive the retention incentive.



4.
Salaried Non-exempt and Salaried Exempt




a.
Insofar as practicable, an employee will be transferred to the employment of the Receiver site into an existing job classification and salary grade (as set forth in the applicable salary schedule).  If the employee’s duties and responsibilities are not properly described by an existing classification, a new job classification may be established at the discretion of the Receiver site and placed in the appropriate salary structure.




b.
A transferred employee shall be placed at an appropriate pay level within the assigned salary grade in the applicable salary schedule in this Appendix A, recognizing experience, skills, and other compensable factors, including the employee’s previous pay rate with the Donor.




c.
If a transferred employee’s pay rate with the Donor is above the maximum of the applicable Receiver site salary grade rate range, such transferred employee’s pay rate shall be allowable outside the salary grade rate range in accordance with the Receiver sites’ current “red circle” policy.


C.
Service Credit


1.
A transferred employee will be granted full Receiver site service credit based on the employee’s continuous length of service as credited with the Donor and Receiver.


D.
Group Insurance


1.
A transferred employee shall be eligible to enroll in the respective programs extended to current Receiver site employees.



2.
A transferred employee shall be eligible for post-retirement benefits extended to current Receiver site employees.  Service credit based on combined credited service with the Donor and with the Receiver site will be applied to eligibility requirements and contribution schedules.


E.
Retirement, Thrift, and Savings Plans


1.
A transferred employee shall be granted full service credit based on the employee’s length of service with the Donor and Receiver for determining vesting, participation, and eligibility service in retirement and thrift or savings plans as set forth in the applicable section of this Appendix A.



2.
With respect to the employees transferred to Sandia from another DOE site operated by Lockheed Martin Corporation or any other Lockheed Martin Corporation subsidiary, the other provisions of Appendix A (particularly Part VI, Qualified Defined Benefit Plan, paragraph B.2) shall apply.



3.
Any increase in cash contribution requirements to fund plan benefits that arise as a result of this service credit provision shall be an allowable cost under this contract.


F.
Paid Leave


A transferred employee shall receive vacation eligibility and paid absence benefits according to the Receiver site’s policies, based on full credited service with the Donor and Receiver.  A transferred employee may, at the discretion of the Receiver site, transfer vacation credits from the Donor site to the Receiver site and use of such credits will be in accordance with current Receiver site vacation policies.


G.
Relocation


1.
The contractor may calculate the total allowable closing costs described in DEAR 970.3102-16(a)(3), continuing costs in DEAR 970.3102-16(a)(6), and home acquisition costs in DEAR 970.3102-16(a)(5), on the basis of the sum of the sales prices of all property sold and the purchase prices of all homes acquired in the new location under the program.  The total allowable closing costs, continuing costs of all property sold, and home acquisitions costs under the program shall not exceed the sum of 14 percent of the total sales prices of all property sold plus five percent of the total home purchases under the program.  Allowable costs will be determined on a cumulative program basis rather than on an individual property basis.



2.
The contractor may include the net loss on all property it purchases and then sells as “regular” (i.e. employee can’t find buyer and accepts contractor’s offer) sale under the program, in the total costs described in Paragraph No. 1.  In addition, the contractor shall use any profits made on “regular” sales, as described by the Employee Relocation Council, to minimize the total amount claimed as the net loss.  The net loss shall be calculated as follows:





The sum of the set of all properties described above, times (a-b)=c





Where:
a=the purchase price of each individual property






b=the sale price of each individual property






c=the net loss (or profit) on all sales




If the calculations described above show a net profit on all sales, the amount of such profit shall be deducted from the costs otherwise allowable under Paragraph No. 1.




The provisions of this paragraph shall not apply to losses on “amended value” (i.e. employee finds buyer then sells home to contractor for exact terms and contractor completes sale to buyer) sales, or to transactions in which the employee finds a buyer and the home sale company merely closes the transaction.  The total allowable net loss, charged to DOE in accordance with this paragraph shall not exceed $300,000.



3.
The contractor may include the cost of equity advances made to employees prior to completion of the final sale of a property under the program, in the total costs described in Paragraph No. 1.  The total allowable costs charged to DOE in accordance with this paragraph shall not exceed $72,000.



4.
Any costs incurred under the proposed home sale and home buying program, as approved in this Section G, must meet the following tests:




a.
they must be reasonable;




b.
they must be allocable to the contract; and




c.
they must be costs that a prudent business, operating in a competitive, profit-making environment, would choose to incur.



5.
Payment for employee’s income taxes or FICA (social security taxes/Medicare) incident to taxable relocation costs are allowable.

XVI.
A.
1995 - 1996 VOLUNTARY SEPARATION INCENTIVE PROGRAM


In order to mitigate the impact of an involuntary reduction in force, the Contractor may offer a Voluntary Separation Incentive Program (VSIP) during the period of December 5, 1995 through January 4, 1996, for eligible employees.  The VSIP will be paid to employees as approved by Contractor management and will be calculated as follows:



1.5 weeks of base salary plus shift premium and/or rate reduction allowance in effect at time of termination per year of service with a minimum of $15,000 and a maximum of 27 years of service (40.5 weeks).



The employee may be reimbursed up to $2,500/year for four years ($10,000) to cover the cost of tuition, required books, and lab fees for a course of study which is likely to lead to increased employment opportunities.



The employee may be reimbursed for relocation costs of up to $5,000 if hired to work at another DOE facility and the relocation costs are not paid by the DOE employer.



Outplacement assistance will be allowable for employees approved by Contractor management.


B.

1996 - 1997 VOLUNTARY SEPARATION INCENTIVE PROGRAM


In order to mitigate the impact of an involuntary reduction in force, the Contractor may offer a Voluntary Separation Incentive Program (VSIP) during the period of December 3, 1996 through January 6, 1997, for eligible employees.  The VSIP will be paid to employees as approved by Contractor management and will be calculated as follows:



1.5 weeks of base salary plus shift premium and/or rate reduction allowance in effect at time of termination per year of service with a minimum of $20,000 and a maximum of 27 years of service (40.5 weeks).



The employee may be reimbursed up to $2,500/year for four years ($10,000) to cover the cost of tuition, required books, and lab fees for a course of study which is likely to lead to increased employment opportunities.



The employee may be reimbursed for relocation costs of up to $5,000 if hired to work at another DOE facility and the relocation costs are not paid by the DOE employer.



Outplacement assistance will be allowable for employees approved by Contractor management.
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